2 52
o5 B2
Np< NtApe
a1z
A
RN
o
O"a;?‘
o IV
ZE
"4@{*

CONFIDLNTIAL
. Securid y 1mformation

. PERSONNEL DIRECTOR MEMORANDUM WO, L3052

FERSOWNEL EVALUATION REPORT PEUCFUURE

.

i fa) Cla Haguia%iﬁﬂ dated 1 Augus% 195“ 25X1
(b} CIA Wolics Wu. d 1 August 1958 ‘
(2} CIA Wotice Noo d 1 August 1952

i This memovandum gupplemente the referurced. instructirns by
proaseriting interdm procedures for notifylng operating wfficials of
Parsonnal Fvaluation Rapor@a due during the initiatdon of ths progran

{Fhags 2) and for the r@ut rg of completed reports wibhlm the Py
sonnel Offies.

2. The Transactions and Records Branches are'r%w@ﬁh&ih&e for
notifying the office concernad of the due date of a Perovnnel
Bvaluation Report. Service Record Cards (8F-7) will be tahh&d o
indicats initial and annuai report dates as feTlawﬁ,

a.’ From 1. October throvgh 31 Da@@mbﬂr‘19529 armuak -
reports will be prepered in ascordance with the svaluation
achedule in CIA Y For each individual who will 25X1
have completed o MITHRUR 7 Bane months sarvice as of
1 Cotobar 1997, : :

b Effective A Ochobewp ﬂﬁbﬂp imdtial reports will be
grapared for each individual who compieltes hig firet nine
praps

months of service with the Agency as of the date such servigce
e completed. ‘

t. Effective 1 June 195%; anmual reperts will be pre-
nared on the anudversery of cach individualfe entranew on
duty date.

Ao Porm Ho. 37-151A, Routing. dud Action Siip f@r FEFQDHTQi
Fraluntion Reports,. shall serve as 3 mobtification o the offics
emmmmmac&ahemm:um@oian@mwﬂ.’Mui&wmamﬁ"bapm-
pared in duplicste by the appropriate Transsctlions snd Reoorde
Branch and the origingl forwarded to the Evalustion Officer of the
of fike concernsd. The copy will be retained for follow-up on Yhe

rafurn of the complsted report and wﬁli be des%royﬁd when the rﬂwﬂrt
e received fwr fixjmgn
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Lo completed reporte delivered 1o the Traasactiots and Records
ch will be noted on the rmapsnsa romy of the Forn r‘;;’?wlgl.&e and

sarded to the Flacement ranck for review and neew;a.ry action
<T procassing in the Placement Ronreh, meports will rmed

w .- ' be returned
Lhe ‘)‘ransacﬁcm ael Reerrds Franel for #iling.
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